
CAPAC January 22nd   

2-3pm  
LSC 308-310 
 

1) Theresa Todd, General Announcements 
 

CAPAC is looking for a co-chair, after which one would serve 2 years as chair. This is not a huge 
time commitment. The co-chair will take notes, make sure webpage is updated (sending info to 
IS, not directly updating a website), and help organize meetings and the content for meetings. 
Email Theresa and/or Alicia if you are willing and interested. 

 
The Business Task force will have updates in the next month or so, and representatives will be 
presenting to CAPAC soon. 
 
CAPAC topics, please let us know if there are topics you need to know about or want more 
information. 

 
 

2) Jeb Stuart, Staples 
 

Staples office supplies will be added to shop catalogs. The anticipated go live date is Feb. 1, 
2020…hopefully. 

 
Use just like Office Depot. There will be a Vendor Fair, April 9th with Staples, in the main 
ballroom, LSC. 

 
To decrease footprint of delivery on campus, the companies will have 2 days each. It will still be 
next day delivery for most catalog items, but you may want to plan and consolidate orders 
more. If you have an absolute immediate day of, or next day early need, use the bookstore. 

 
 

3) Erin Mercurio - WebFocus Reports 
 

Web Focus has a lot of class offerings, register in My Learning/ Bridge. 
  

Erin reviewed how to access to Web Focus and also how to look up what access you have. To get 
HR and foundation data, there is an extra step. See more info here: 
https://informationsystems.colostate.edu/webfocus/webfocus-licenses/ 

 
Erin reviewed how to run a report, as well as some available and very helpful reports, including: 
the automatic charges report (payroll, supplemental, service billings, i.e. RamTech), open PO’s,  
GL Transaction Search Active. Can look for information quickly.  

 
IS currently working on adding the functionality of being able to click on Kuali doc# and it taking 
you to Kuali.  

 
You can also use Web Focus to make graphs and upload the info into excel.  
 

https://informationsystems.colostate.edu/webfocus/webfocus-licenses/


Any questions, email your area’s power user, 
http://informationsystems.colostate.edu/webfocus/webfocus-system-contacts/, or attend the 
trainings and/or the Open Lab. 

 
 
Remaining Meetings: 
 
Wednesday, February 26, 2020           Rm:  Rockwell 119 
Wednesday, March 25, 2020               Rm:  LSC 308-310  
Wednesday, April 22, 2020                   Rm: LSC 308-310 
 

http://informationsystems.colostate.edu/webfocus/webfocus-system-contacts/

