
Wednesday, August 28, 2019               Rm: LSC 312   
 
 

1. Business Task Force -Tom Mazzarisi 
 

Tom provided a quick update on the task force. Reviewed his section of the task force, which is 
with systems and processes. The task force went through data and feedback, and created a 
prioritized list to finding what we can address that has high impact. 
 
This feedback is specifically looking at Kuali operations and the procurement processes. We will 
share excel sheet with “quick wins” and opportunities. 
 
Integrating systems and process mapping, they are very interested in getting feedback from the 
group. 

 
Please contact the CVMBS HR director, Christina Conrad, if interested in joining a portion of the 
HR task force. 

 
2. Short Term Housing – Jeb Stuart 

 
Jeb from procurement reminded the group there is a short term housing DV process. This is for 
federally funded accounts when we want to provide housing, over 30 days under 9 months. The 
process now expands outside 53 accounts. 
 
It is not easy to pay deposits. They are looking for a one-time invoice that covers everything. 
With deposits – there are some rules, but departments could pay the deposit. 
 
Contact info for Jeb is on the form. 
 

 
3. Shipping – Richard Thibault, Dan Kelso 

 
Richard, IT manager for Central Receiving, presented on the new shipping software called 
Transtream.  
 
iShip is being replaced by Transtream. Transtream includes the carriers DHL, UPS, USPS and 
FedEx to “pre-ship” packages. The charges are uploaded nightly into Kuali. 
 
Richard walked everyone through the process to ship via Transtream. 
 
If you need a receipt, the shipper can get a shipment receipt. From the Transtream interface, 
the shipper can save a PDF for one to upload to Kuali for back-up documentation. 
 
Postal service – for now you can continue to use the Postage Accounting Form to ship via USPS, 
but in the very near future, you should plan on using Transtream. 
 
Upcoming training dates: listed on the Transtream webpage (www.transtream.colostate.edu). 
There are online virtual ones. Adding some late September and early October. 



 
Pop-up blocker has to be disabled. In chrome do “always allow” for this site. You can also use 
Transtream’s “self-help” section for other questions and instructions on how to allow pop-ups in 
a variety of internet browsers.  Visit https://csutranstream.userecho.com for more information.  
 
 You can request the export of your iShip Address Book by completing the form linked at the 
bottom of the Transtream login page (www.transtream.colostate.edu). 
 

 
4. Procurement – Farrah Bustamante 

 
Asked for specific topics for the brown bag lunch coming up. She will plan on addressing the 
recently released FAQ’s. if you have anything else you want covered, email Farrah Bustamante 
or Theresa Todd directly. 
 
Home Depot in shop catalogs. Question: If people go to the actual store, what do we tell them? 
Answer: Check catalogs first, if it’s not a viable option, then you may go to the actual store. 

 
September 17th for a Procurement Brown Bag lunch. 11:00 a.m.-12:00 p.m. Rockwell 119 

 
 
Meeting Times:   Third Wednesday, Time 2:00- 3:00 PM 
 
Wednesday, September 25, 2019       Rm: LSC 374 
Wednesday, October 23, 2019            Rm: LSC 304-306    
Wednesday, November 27, 2019        Rm: LSC 304-306     
Wednesday, January 22, 2020            Rm: LSC 308-310   2-3PM 
Wednesday, February 26, 2020           Rm:  Rockwell 119 
Wednesday, March 25, 2020               Rm:  LSC 308-310 2-3PM 
Wednesday, April 22, 2020                   Rm: LSC 308-310  2-3PM 
 

https://csutranstream.userecho.com/

