
Agenda– CAPAC  
March 27, 2019 2:00- 3:00 PM 
Room 308-310 LSC 
 
 

1. Background Checks – Dylan Radford 
 

Dylan from HR joined CAPAC to demonstrate the new background check procedures. This was 
previously done via email and this new process is meant to streamline the process.  

 
This is also a reminder to everyone to check if you have appropriate access in Oracle to process 
the background check. 

  
State classified, AP, and faculty are listed as options, but those still go through TMS. These are 
listed, for example, if a person needs the driving background check when they haven’t had in 
the past. 

 
HR asks you to confirm with the candidate. They must give an email address and they are check 
it’s spelled correctly. Otherwise, you will experience a delay. 

 
Candidate needs valid US driver’s license for motor vehicle record check. 

  
Candidate details section is helpful when processing, but won’t be required. Please provide the 
chair of department, if something goes awry, that’s who HR will contact first.  

 
You will not need to put in your own email if you are a requestor, it will automatically go to you. 

 
Is there a route log? Yes. Dates can be checked. 

 
The default check is the last 7 years of criminal history and the candidate is run through the sex 
offender registry. Education Verification is an additional cost, the price changes but currently it’s 
$17 or $18. 

 
If you know the person doesn’t need a check, should you submit one? Yes, let HR verify. 

 
Guest associates, do they need a background check? Yes. 

 
2. Update on Task Force- Chelsey Lane 

 
Reminded the group there are 4 sub-committees and all are still in an exploratory phase. 

 
Currently, they are reaching out to peer institutions to learn more and gathering feedback. 
Additionally, a feedback survey was sent out, and a HR forum were hosted. They are engaging 
with the HRQ consulting firm. They will reach out and have forums. 

 
There will be a communication plan. Lynn is working on how to best push out information and 
ensure there is transparency.  

 



Reminder that issues with supplemental pay, Libby Chang is the IT contact person. 
 

3. America to Go – Linda Meserve  
 

Linda introduced the America to Go service that would bring catering to Shop Catalogs in Kuali. 
Jimmy John’s, for example, would be on there and other caterers in the area. LSC catering might 
be on board. 

 
Procurement is looking for efficiencies. This is a group purchasing company. They would be able 
to deal with making our orders tax exempt, which is hard currently on website orders. 
 
Are people interested in this service? If so, they will pursue this vendor. Additionally, if you are 
interested in serving on a committee that will explore and sort out the details, please email 
Linda.  

 
Questions included: How soon can we order? i.e. will we be able to order at 10:00 a.m. and get 
at noon? These are details would be worked out, and each vendor would have parameters. CSU 
will be able to put parameters on tipping percentages. The company also ensures there are 
restaurant health inspections done, and checks on insurance the restaurant holds. 

 
Where they will deliver? Main campus only? Pick up? Fiscal officer approval? Would need to 
route fully. Can you change orders? Would this take the place of pcard catering orders entirely? 
All TBD, as they look into how to make this work for the campus. Please join the committee to 
help figure out the details. 

 
 

4. Watchdog Updates – Jamie McCue 
 

Jamie, an ACNS and telecom representative, came to provide a few quick announcements on 
cellphones and questions on transition to Watchdog Wireless. 

 
Payroll deductions did not process the month of March. The will probably process in April. This 
may mean a double deduction in April, about $20. If this changes, they will let us know. The 
email will be sent to department contacts on the non-deduction in march and the departments 
will need to send out to their cell phone holders. 

 
There are reports that subaccounts did not bill for last month. Not sure how widespread this 
issue is, small or all, but they are working to get it corrected. For now, do a GEC to move them. 
IS will look into this. 

 
There are also reports that the total posted in Kuali did not match the reports on Wireless 
Watchdogs. They will look into it. If widespread, they will communicate more widely; if a few 
individuals, they will talk to those individuals directly. 

 
Reminder that charges are based on actual usage. Charges will fluctuate, so high users will see a 
higher bill. There is a minimum amount, as an active telephone line will not have zero dollars 
charged. There is a minimum, and then more is charged based on usage. 
 



 
There is no new form for personal use. There is a form in wireless watchdog regrading personal 
use. Dept. must keep on this personal use form on file.  Please check policy page.  
 
Wireless attestation form is on the cellphone.colostate.edu website. Internal Audit will check if a 
form is on file for all employees using a CSU cellphone or collecting a monthly allowance. 

 
Reminder for all to email the general cell phone email. They are sometimes 2 weeks out with 
responses. You may put urgent in subject line, but be mindful of what’s actually urgent when 
you send with this in the subject line. 

 
5. WebFocus Demonstration of Cellphone Report- Theresa Todd 

 
There is a new report for the monthly cell phone charges. If you run the report, it will give you a 
list of names and charges. Can help you identify if anyone is getting charged/still has an active 
line who is no longer working with the university. These will be a part of internal audit. 

 
You can also run reports for multiple months. And set up an active report to download as pivot. 
More demonstrations will be provided at a future meetings. 
 

6. POST MEETING NOTE- The May CAPAC meeting has been changed to Friday, May 24th in LSC 
Room 308-10.   

 
 
CAPAC Scheduled Meetings 
Wednesday, March 27, 2019          2:00 PM- 3:00 PM     Room 308-10 LSC 
Wednesday, April 24, 2019            2:00 PM- 3:00 PM     Room 308-10 LSC 
Friday, May 24, 2019              2:00 PM- 3:00 PM    Room 308-10 LSC 
Wednesday, June 19, 2019            2:00 PM- 3:00 PM     Room 308-310 
 
 
 
 
 
Theresa Todd, Chair, Term ends June 30, 2020 
Theresa.todd@colostate.edu; 491-1357 
Alicia Armentrout, Co-Chair  
Alicia.armentrout@colostate.edu; 491-7948 
 
 
CAPAC Website Page  
http://capac.colostate.edu/ 
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