Agenda- CAPAC
April 24, 2019 2:00- 3:00 PM
Room 308-310 LSC

a) Campus Services — Introduce Kris King

a.

Kris is taking over everything that Erin Mercurio previously handled.

b) Updates to Travel Program — Grant Polzer

a.

Travel card change- moving to JP Morgan from Citibank. Beginning of transition. 60-day
transition. The Ghost card is part of this change.
Grant may end up putting this off until after year end. Will keep updated.
Those who have a travel card will likely have to pick up a new card from Grant’s office.
Grant reaching out to department to let know who needs to turn in an old card/pick up
a new one. More to come.
Grant’s office will let us know when they cannot use their card anymore. This will also
affect the event/group travel cards. Statements for those go to the travel office. Overlap
between cards to ensure coverage. Suggestion to see if we can use subaccounts on the
ghost card.
Travel fair with New Horizons
i. New Horizons has an online booking tool. Can be used by travel arrangers and
travelers. They can make changes while on a trip. Organize trips. Respond to
Grant’s message if you are interested in a demo of the software.
ii. Use for group travel? Unknown, but we can ask.
iii. Department demo might be possible if there is enough interest at that level.
iv. Ghost card, shooting for the 5™ so we have time to make changes.

c) Kuali Upgrade Demo- John Swaro (john.swaro@colostate.edu)

a.
b.
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Upgrade this fall- End of October
Trying to finalize the changes and look so that campus services can begin working on
training materials.
There will still be links that we don’t use, but you can customize your menu to see those
things that you use.
The action list and doc search are going to look the same as they do currently because
they are housed in a different application.
The look of documents has changed.
Looking for testers- Let John know if you are interested, he will send an email with
additional information once you’ve expressed interest. He also needs to know for
tracking purposes on his side.

i. Also have a “team” to add you to.

ii. Used for communication
Need testers specifically for requisitions
Need to get some testers from OSP so that others can test KR documents
May be able to link to urls that are outside of KFS ie. The training documents.
Not a lot of functional changes, most of them are user interface changes
Suggestion about having a $ amount show on the action list (specifically for PCARD)

i. Suggestion to use the PCARD report in WebFocus



I.  Asking about impact from user standpoint in the department. What might the training
needs be? Videos, documentation, open labs to play around with it? Provide feedback.

d) Updated international hire flowchart — Alicia
a. Received feedback on the form. Next step is to contact central offices to confirm that
information is correct.
b. Feedback- process is different when hiring students.
i. Perhaps a separate process document is in order. ISS might have a workflow
posted on their website.
c. Thereis a form on the tax website to add to the resources section.

e) Other reminders:

a. Contact cellphones@colostate.edu with any cell phone issues.

b. There is a protection of minors policy, please review, especially considering summer is
coming up and there will likely be minors on campus for research, camps, etc. in your
department/unit.

c. Ifthere are any other processes, like the international hire, that may need to be worked
out, please let Alicia or Theresa know, so we can start work on it.
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