
Agenda– CAPAC  
November 28, 2018  2-3:00 pm 
Room 308-310 LSC 
 
 
 

1. Procurement – Farrah Bustamante 
 

Procurement Communication Groups  
 

Procurement wants to start newsletters that are focused. Click the link and they will create the 
list, as well as quick tips. 
 

https://www.surveymonkey.com/r/Communication_Groups 
 
Brown Bag lunch/Q &A  
 

December 20, 2018 in LSC 376-378 from 12-1 p.m. 
 
Tariffs  

 
University purchases from China are affected. HP has notified CSU, and it is likely Apple will 
soon. This does result in about a 10% increase in cost. Procurement can’t control this. 

 
Directed Purchases on 53’s and 64’s.  
 

Procurement has seen an uptick around conversations around directed purchases.  
 

Regarding 53’s. It is very, very rare that the federal government will direct a purchase.  Naming a 
vendor in a grant proposal that is approved does not constitute a directed purchase. 

 
Regarding 64 accounts. Donors cannot direct a donation. They can direct what they want the 
donation to go for, i.e. “I want to donate funds, so CSU can buy a solar structure.” But, they 
cannot say, “and you have to buy specific company X’s solar structure.” 

 
Modifications to KFS and new procurement rules 
 

You may do APO up to $50k in shop catalogs, if the Catalog is compliant. Procurement will again 
distribute compliant vendor list.  See the attached list. 
 
DV = are still $5k. This is a state statute; we must have a contract for anything over $5k 

 
$10K-$50K now means all goods and services up to $50k, are up to purchasing agent discretion 
(PAD); scrutinizing for price reasonableness. 

 
Informal quote summary (see handout; can be used in informal quoting).  Many people ask what 
can departments do to help procurement move things along for $10K to $50K? So, the answer 

https://www.surveymonkey.com/r/Communication_Groups


is, use the informal quote form. Attach this in the Kuali document. This is not required, as it is 
ultimately procurement’s job, but you are welcome to do so. 
 
$50k and above is competition. DQ/IFB/RFP. Exclusions: directed purchase, business outside the 
country as those are hard to compete, and compatibility (use the request for sole source form), 
and others.  Consult with your PA.  
 
Please note true compatibility does require a higher level of due diligence. Uniform guidance 
doesn’t like sole source, but it’s not impossible to make happen, just please note there’s work 
behind it.  
 
You may use the sole source form (attached) on purchase and upload in the Kuali document, but 
if you are purchasing on a 53 account, call procurement first to get on the same page. 

 
$10,001 and up, for requisitions that have a contract. If you have an event or something with a 
date/hotel room, please put the dates in the description line in the requisition. Helps 
procurement prioritize. 

 
$10k per vendor, per department per FY. Find other vendors to keep at $10k per vendor, share 
the wealth.  
 
If you want to keep using the same vendor over $10k, the easiest way to solve problem is to pull 
a few quotes from online, and prove price reasonableness. If all fails, under $50k, get quotes. 
Can be an email, can be a screenshot. 

 
Change orders? Will treat the $10k like $5k. AP will push through up to $10k, but over that, go 
to procurement. 

 
New PO for up to the new amount. One cannot update any old PO’s. There’s only a handful in 
queue after Nov 1. It is cleaner to create a new requisition. You may void out old one, and put a 
new requisition in with the new rules. Dates matter for auditing. 

 
Information needed for all requisitions for 53 accounts. 

  
If you have a preference for a vendor in those getting bid and mention that in the Kuali doc, 
solicitation emails are sent to the vendor with link. If you are not seeing this happen, let 
procurement know.  

 
Line item receiving $5k. 

  
Trying to get usable Web Focus reports to help people know if they are hitting limits ($10k 
vendor, $50k and over). 

 
2. Round Table Discussion 
 

Discussion around processes on campus. Results will be provided at a later date. 
 

3. WebFocus  



 
Theresa discussed the new reports available and the reports the power users are working were 
shared. 

 
 
 
 
 
CAPAC Scheduled Meetings 
Wednesday, December 19, 2018    2:00 PM- 3:00 PM     Room 308-10 LSC 
Wednesday, January 23, 2019       2:00 PM- 3:00 PM     Room 308-10 LSC 
Wednesday, February 27, 2019     2:00 PM- 3:00 PM     Room 308-10 LSC 
Wednesday, March 27, 2019          2:00 PM- 3:00 PM     Room 308-10 LSC 
Wednesday, April 24, 2019            2:00 PM- 3:00 PM     Room 308-10 LSC 
Wednesday, May 22, 2019             2:00 PM- 3:00 PM     TBD 
Wednesday, June 19, 2019            2:00 PM- 3:00 PM     TBD 
 
 
 
 
 
 
 
Theresa Todd, Chair, Term ends June 30, 2020 
Theresa.todd@colostate.edu; 491-1357 
Alicia Armentrout, Co-Chair  
Alicia.armentrout@colostate.edu; 491-7948 
 
 
CAPAC Website Page  
http://capac.colostate.edu/ 
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