
Agenda – CAPAC  
September 26, 2018 2-3:00 pm 
Room 308-310 LSC 
 
 
General Note: 
 
We will be sending out survey monkey link, please fill out survey so we have feedback on your 
expectations and your interests. 
 

1. Publina Meldrum-Campus Services 
Balance sheet object codes  
 

When reconciling, please check your 1xxx and 2xxx object codes to ensure it is reflecting accurate 
balance. Last FYE we experienced that these balance sheet object codes were overlooked and there 
were balances in some accounts that was carrying forward and should have been reversed a long time 
ago. 
 
Except for your offset object codes 1100 (cash) and 2100 (accounts payable), any balances in balance 
sheet object codes (all your 1XXX’s and 2XXX’s) will carryforward each year. 
 
For object code 1740, if you create an AV and have a reversal date, it will automatically reverse. 
However, when you send invoices to AP in June, with an invoice date in August/September, this would 
automatically booked to a prepaid object code. These will not reverse automatically. You have to create 
an entry to clear this object code. Otherwise, the balance will keep rolling forward each year. Same with 
the AV document without the reversal date. These need to be reversed manually too.  
 
If you have booked receivable (14XX) object code but deposit a check into 4XXX object code that 
receivable balance needs to be adjusted manually, otherwise it will continue to carryforward each year. 
Review your receivable 14XX object code to ensure they are reflecting accurate balance in Kuali.  
If you have a balance in 2103 object code, first check with A/P to ensure cash has left the door. If it has 
and the balance is still showing, you need to do an AV document to clear this object code.  
 
For unearned object codes 2590 – if it is still showing earned balances in this object code, you have to do 
an entry to move it to revenue 4XXX object codes.  
 
 

2. Farrah Bustamante-PCard Updates 
 
Reminder: spending is not allowed for membership stores such as Sam’s club or Costco, or online, like 
Prime, or anything similar. Professional memberships are ok. In short, however, if there’s a personal 
benefit it’s not allowed. 
 
Advise the person to immediately cancel Amazon prime membership if accidentally charged. 
 



Please do not sign up for Amazon business accounts.  Make two accounts: one for Colostate, one for the 
individual. Click wrap agreements are allowable. Procurement is looking at setting up an Amazon 
business account, the discussion has started. 
 
A Grainger shoe mobile may come to campus for department purchases of certain safety wear. 
Procurement will send out a link to a survey to gauge interest. 
 
Reminded everyone that Pcard purchases count towards the $10k limit, as the limit is across all 
spending mechanisms. $10k for department for fiscal year. 
 
Idea to use webfocus for a nice report for vendor limits. Will work with CAPAC to share. Tables being 
pulled. 
 
Spending limits changes (not approved yet) $10k on 53 accounts. For non-sponsored accounts the 
bidding threshold is $50k. Between $10k and $50k, informal quoting process, i.e. purchasing agent 
discretion. Documented quote begins at $50k. 
 
Quarterly lunch and learn – Farrah has agreed to do this. If interested in that, we will set up a date and 
send that out. 
 
Update: scheduled Tuesday, October 30 12-1 p.m. LSC 376-378 
 

3. John Walker – WebFocus Updates 
 
Provided us with some background. WebFocus is not an IS initiative, but a campus initiative. Power 
users are the first level of support to people and they are representatives from colleges and units. 
Ethority will not be available at the end of next fiscal year. 
 
If you need a report, then channel those requests to your unit’s power user, but for CAPAC, reaching out 
to Theresa Todd is also okay, as she is a power user. 
 
Reminder that it will take time for users to get all their date access, so please start requesting data 
access now. 
 
Training is available. There are 3 classes for web focus. The 1st class is mandatory to get a license. The 
trainer will not be available Nov- Feb., but then they will return. A video will be available for the entry 
level class and be watched again, like a refresher. Also planned is a 2 hour open lab, like a lunch and 
learn. Bring a hard copy or an idea for a report, and the power users will help you build the report in the 
lab. 
 
Working on 18 central finance reports. Right now there are 11 reports. 4 reports are in the approval 
process right now; the open PO report is one of them. If you want to modify, there are mechanisms 
(copy to your area, and then change filters) to do so. The reports out there now operate like templates. 
 
The 18 available reports are 50 to75% reports of what you will need.  9 HR reports are out there right 
now. Hopefully this address your needs. Are we meeting all your needs with them? If not, then tell the 
core power users. 
 



December 2019 is the deadline for direct KFS table access within ODS. You will need to start using the 
new finance data warehouse in December (not the KFS tables). 
 

4. Theresa Todd- WebFocus Transaction Search Demo 
 
 
Theresa did a demo of how the reports can be pulled and worked with to get different information. 
 


