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Accrual Accounting
• Recognize revenue when earned, expenses when incurred

• Why does this matter

• Expense
 1740-Other Prepaids (expense paid in FY18 for FY19)
 2103-Year End Payables (expense incurred in FY18, but not paid until FY19)

• Revenue
 1437-Other Receivables (revenue earned in FY18, but not paid until FY19)
 2590-Unearned Revenue (revenue received in FY18, for FY19)



Reference Accrual Documents
• On the documents paying the expenses in FY18 for FY19 (TR, DV, 

PREQ) in the notes section reference the Accrual document number

• On the documents depositing revenue in FY18 for FY19 (CR) in the 
notes section reference the Accrual document number

• On the documents depositing revenue in FY19 for FY18 (CR) in the 
notes section reference the Accrual document number



Would I ever not book an 
accrual?
• If you have revenue or expenses with another CSU group, you cannot 

book an accrual
 i.e. Paid LSC Catering in July for an event in June. An accrual cannot be 

completed in June for those expenses



Outstanding Encumbrances
• Review all outstanding encumbrances on your account and clear 

them
 Open Encumbrance in Kuali is a great tool for this, and exclude salary 

object codes



FY19 Purchase Orders 
• Very rarely should an FY19 PO have a payment in FY18
 Exceptions are software agreements starting in July, but must be paid 

before July
 These exceptions should be noted in the contract



Online Purchases with PCARD
• PCard purchases made the last week of June, using an online 

retailer, will be sent to the college Business Officer for review to 
ensure they are properly accrued
 If a PCard is used on June 30th on Amazon, the expense must be booked as 

a prepaid as the items will not be received before the end of the fiscal year



Open Forum and Training
• Year-end Open Forum
 Monday, June 4th 10:00-11:00
 Rockwell 119

• Accrual Accounting
 Monday, April 30th 9:00-10:30
 Clark C143



Questions?
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