Agenda - CAPAC
May 23, 2018 2-3:00 pm
Room 304-306 LSC

e Year End Info - Erin Mercurio (Business and Financial Services)
a. Summer Leaming- Accrual accounting-recognizing revenue when
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earned and expenses when incurred. GASB required.
i. Use object code 1740-Other Prepaids
ii. Use object code 2103-Year end payables-FY18 expense but
no invoice until FY19
iii. For revenue owed but not billed -Use object code 1437-Other
receivables
Iv. Forrevenue received in FY18 but not complete until FY19 use
object code 2590-unearned revenue
1. Example guide on campus services website.
Reference original documents on your accrual documents and
cash receipts

. When would | not book an accrual? If itis internal, you do not

recognize it.
i. Pay LSC catering in July for something that occurred in June.
ii. Ifwe dorecognize it, both departments need to recognize
the accrual. If you really want to do it, call campus services to
make sure that it is done correctly.
Outstanding encumbrances- make sure they are updated.
Check in Kuali-Use open encumbrances
Purchase orders FY19-should not have FY18 payments. Exception
being a software agreement that needs to be paid in advance to
be ready July 1.
Online Purchases PCARD- Made within the last week in June. Send
to business officer for review to see if an accrual is required.
Anything June 30 will definitely require an accrual
Pcard year-end date: July 5

Open forum coming up Monday June 4 10-11. Rockwell 119

Kellie Rainwater- Procurement- Item description and notes field-
review.

No change orders for vendor name changes. Have to do a new
requisition.

(2) Billing rates for 21 accounts - Erin Mercurio (Business and Financial Services)
e Due to an audit, the consultant made some recommendations. It will be a
3-4 year project to implement. All 21 accounts will be reviewed, billing



rates, and other key areas that the auditor recognized. First review is
through the inactive 21 accounts.

Recharge Center Key points

All users must be charged the same rate based on actual usage.

All rates must stand on their one. Rates cannot subsidize one another.
Must net out at the rate level.

All rates must be based on actual costs after initial set up.

Surplus and deficit balances must be carried forward into next year rates.
Capital expenditures are not allowed on recharge centers.

We are doing everything fine. EQuipment cannot be sitting on a 21
account.

Review process happens by account. There will be communication. Not
sure how much input will be given to the department.

A question was asked-can we push back on audit findings? Erin will need
to investigate.

Concern was expressed about different rates based on personnel.

The fiscal officer have to be able to track each piece of equipment.

(3) Review Information - New FPIs Related to Management of Property — Erin
Mercurio (Business and Financial Services)

Financial Rules and Financial Policies- Rule 4. Additional FPI’s will be sent
out to business officers. Will be published to the website soon.

(4) Travel codes; travel accruals; prepaids — Grant Polzer (Business and Financial
Services)

e Referenced email sent out.
e Travel accruals

o0 Three examples-take as general guidance

o0 Same as last two years

0 No accruals required on 53 and 64 accounts

0 Ghost card-just make sure the expense is in the right year.
Have until July 6. 2018 to get charges accrued that appear
in period 13.

o0 An accrual can be completed if something is going to hit the
account, but is not showing yet. If transactions are already in
the account, please accrue now.

0 Referenced object code handout

(5) State Classified Raise Matrix — Tracy Hutton (HR)

There is a 3% across the board increase. Base building up to the max. Pay
range is increasing 2%. Everyone will get it. Not based on dates.

Written notification on website as of today. There will be communication
later.



(6) Accounting for CSU Government Leases - Laila Dillsi, University Lease
Accountant

e July 1 change. GASB statement 87. Operating leases. Capital vs
operating. Capital leases will go through Laila and CSURF.

e Operating lease requirement are changing. Operating leases are used to
rent for a period. FY21 is deadline for full implementation. Starting by
making baby changes right now. Operating leases are for recurring
payments made every month. More of these payments and obligations
should be on the entered in the accounting system.

e One criteria. Time. Lease for building, land, equipment that is over 12
months. Considered long term. 6645, 6646, 6647 doc to make payment for
a lease (anything we are renting or leasing) more than 12 months in the
future, you will use a different object code. You will use 6745, buildings,
6746 equipment, 6747 used for land lease more than 12 months. Nothing
interdepartmental. Does not pertain to software. This is a different
category of asset. Intangible asset. Right to use asset.

o0 Referenced handout. Commonly asked questions.
= Anything more than 12 months needs to be in new codes.
= Rent month to month. Use the 66** object codes
» Lease for 12 months, but has clause for renewal- use
judgement. If you think, you may exceed the 12 months, then
use the new.
= Does not apply for leases between departments.
o Another change coming later.
o Office rental through CSURF- use new object codes.

(7) John Walker-Information Systems- Central Reporting Tool.
e WebFocus- Info Assist
¢ Campus weighed in and selected this tool.
0 Cloud based tool. 400 licenses purchased. CAAG will determine the
license distribution plan in June.
0 eThority will be decommissioned in FY19
0 125K annual cost.
* License $350 per user. Some may be subsidized with “eThority”
money. CAAG will be figuring this out.
=  Work out through business officer to get license.
= New form coming to request a license
= $350is an annual fee.
= Training required through Fran Campana
New financial data mart in ODS
Web Focus runs through this data mart
BFS is working on validating the numbers
DWFin- Available now
» Look for something that has “master” in the title
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» |f you have taken the training, then you can play with the
system now to get comfortable with the information that you
will get in Web Focus.

0 Question about WebFocus and HR tables

= Next data mart will be HR followed by Research

= Can the reports be edited? Central reports will be locked
down

i. Working on creating 21 core reports similar to popular eThority
reports, and creating 9 HR reports.

ii. Everybody can copy the reports down and modify them for
their own use.

o Now working on scheduling reports. Reports can be scheduled.
Does not require a license to view the static report. If you want to
interact with the report, you will need a license to get into the drill
down detall.

o Training Class AAR- ODS access request. Need access to ODS.

June 20, Sherry’s last CAPAC meeting.

Next Meeting — June 20, 2018 (needed to change the date to accommodate
LSC room shortage.

2-3:00 pm - Cookies, Ice Tea, and Water will be served by Office of Financial Aid
Cherokee Ballroom

Sherry Yost, Chair, Term ends June 30, 2018

Sherry.Yost@colostate.edu; 491-3247

Theresa Todd, Co-Chair becomes Chair as of July 1, 2018
Theresa.Todd@colostate.edu; 491-1357

New Co-Chair needed beginning July 1, 2018 - Alicia Armentrout (Engineering)
2-year term; then Chair for 2-year term

CAPAC Website Page
http://capac.colostate.edu/
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