Minutes — CAPAC
March 28, 2018
Room 312 LSC

(1)

(2)

Farrah Bustamante, Greg Smith —

FYE Deadlines —
Review deadlines for the purchasing. The deadlines will be strict as procurement is
understaffed and will need the time to submit PO’s.

Steris Equipment Project-

If a department is using Steris service —contact by email Farah or Greg as they are looking to set
up a Master agreement and aggregating all the equipment together. Report any equipment on
a service agreement whether Steris or not to procurement.

Change Orders-
Procurement received some comments on the PO change order process from an audit.
Procurement would like to work on solution with campus. Change orders to the PO may take
the amounts over the purchasing threshold.
Change orders requested that might go over a threshold.
People making commitments that do not have authority to make the commitment.
Changes are coming in after the goods have been received. This is not allowed.
Changes must be made before received.

Please send suggestions to Farrah for procedure changes.

New Pcard Quality Review Format-

All Pcard transactions within the year will be auditable. Procurement will do a random sampling
of the transactions. They create a one-page quality review from their findings. This will
eliminate them coming to your unit to look at every monthly statement. They will ask the unit
to supply certain statements and will review if signed in a timely manner. The goal is eventually
go paperless and make the monthly statement paper forms go away- the Pcard committee will
work on this. The statement must be kept for retention purposes but do not need to keep the
original receipts.

Greg Smith Scam -

Someone has been using Greg Smith’s name and is sending emails to solicit orders. Response in
the email is to a Colostate-edu.com email rather than our colostate.edu domain. Also using the
name Tom Brown. May call and say he is Greg Smith. There will be a notice put on the
Procurement website. If interaction with the imposter purchasing agent results in loss of money
or materials to your department — Call Greg immediately 491-2689.

Reporting Bl Tool-

The new Bl Tool replacing eThority for financial data will be implemented July 1,2018. The
current plan is to convert the 26 most popular financial eThority reports into templates that can
have filters set up for your unit. This should be in place by July.



More information on future training to come from Information Systems and your Colleges or
Units.

eThority will remain active until end June 2019. However, the server is old. Should the server
go out, the data would not be moved to another server.

(3) Co-Chair announced-
Alicia Armentrout (Engineering)
Next Meeting — April 25, 2018

2-3:00 pm
Room 308-10 LSC

Sherry Yost, Chair, Term ends June 30, 2018

Sherry.Yost@colostate.edu; 491-3247

Theresa Todd, Co-Chair becomes Chair as of July 1, 2018
Theresa.Todd@colostate.edu; 491-1357

New Co-Chair Alicia Armentrout: July 1, 2018 - 2-year term; then Chair for 2-year term
Alicia.Armentrout@colostate.edu; 491-7948

CAPAC Website Page
http://capac.colostate.edu/

Subscribe or Unsubscribe to CAPAC ListServ

To subscribe to our ListSrv, go to this URL, fill in your email address and name, and click
“Subscribe”. If any individuals request to subscribe to a list, they must click the “l am not
a robot” button.

To unsubscribe, scroll further down on the page, fill in your email address and name, and
click “Unsubscribe”.
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