
Agenda – CAPAC  
February 28, 2018 2-3:30 pm 

Room 308-10 LSC 

 
(1) Farrah Bustamante - 

a. Payment Terms 
b. New Vendor Set-up Process – Procurement and AP 
c. Procurement Staffing Changes 
d. Small Business Program 
e. Procurement Rules Revisions 

(2) Salary Correction PPDAS – David Schmidt 
(3) Conflict of Interest Changes and Update – Brad Woods and Carolyn Broccardo 
(4) Reporting Tool Funding – Bob Engmark 
(5) Budget Office Updates – Cheyenne Hall 

a. Salary Raise Exercise 
b. Revised and Projected Budgets 
c. Figure Setting and Budget Assumption 
d. Salary/Control/Raise Base Graphs  

(6) TELECOM – Jamie McCune 
(7) Tip to group – Scheduling Software – When to Work – Sherry Yost 

We use it to schedule all of our customer service staff – regular and student staff, their days off, 
sick, annual leave. It’s only $200 a year and it works well; there are a few annoyances.”  If 
anyone is interested, here is the link for a free 30 Day Free Trial.” 
https://www.whentowork.com/free-
trial.htm?adid=adwords|when%20to%20work%20com|p|g|c&gclid=EAIaIQobChMIpOP-
0uiq2QIVV7XACh3gkwgaEAAYASAAEgIq5_D_BwE  
I think Dining Services uses a “restaurant software – Hot Schedule 
https://www.hotschedules.com/  

 
 

 

 

Next Meeting – March 28, 2018 

2-3:00 pm 

Room 308-10 LSC 

 

  

 

 

Sherry Yost, Chair, Term ends June 30, 2018 

Sherry.Yost@colostate.edu; 491-3247 

Theresa Todd, Co-Chair becomes Chair as of July 1, 2018 

Theresa.Todd@colostate.edu; 491-1357 

New Co-Chair needed beginning July 1, 2018 – 2-year term; then Chair for 2-year term 

 

CAPAC Website Page  

http://capac.colostate.edu/  
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Subscribe or Unsubscribe to CAPAC ListServ 

To subscribe to our ListSrv, go to this URL, fill in your email address and name, and click 

“Subscribe”. If any individuals request to subscribe to a list, they must click the “I am not 

a robot” button. 
To unsubscribe, scroll further down on the page, fill in your email address and name, and 

click “Unsubscribe”. 

 
 

https://lists.colostate.edu/cgi-bin/mailman/listinfo/capac-l

