
CAPAC Minutes 
August 16, 2017 2-3:00 pm 
Room 308-10 LSC 
 
 

1) Student Employment Services – Student Employees Job Titles Update – Jenny 
Leigh Adler 
Jenny Leigh reviewed and received further feedback regarding the proposed 
categories. Discussion included: raising the MAX of “Student Administrative & 
Clerical to $20; Field Technician added to Student Support category; animal 
care add to agricultural category; orientation and welcome leaders add to 
student outreach category; departments would need to have their own policies 
and procedures for deciding what category a student might fit into depending 
upon their job description; January 1, 2108 is the targeted “live” date; and HR is 
looking into a central move of all current positions to the new categories and 
position numbers (to be created upon final approval of the categories); 
“coordinator” and “intern” positions might have to be manually moved. Email 
Jenny Leigh with any further questions and there was general consensus of 
agreement by the CAPAC group of the plan. 
 

2) TimeClock Plus Updates – Nick Cummings & Paul Grisdale 
There are links to all the bi-monthly HR meetings on the HR website. The last 
meeting, 8/9/17, was totally dedicated to TimeClock Plus Updates. Additional 
information is being sent to the HR liaisons. A 5-minute rounding option is being 
offered to departments as a whole not individual employees. There is a problem 
using shift differential for salaried non-exempt employees so please email HR the 
individual names and employee numbers for specific set-up. Current Pay Rates 
are being entered into Time Clock Plus. The form for late correction for pay 
period past is in Time Clock Plus. 
  
Payroll continues to work on leave reports. There are many unapproved entries, 
entries with 0.0 hours (not just end of the month 0.0 hour entries), leave of more 
that 8.0 hours per day, and other oddities. Due to all these errors, July leave has 
not been closed so HR liaisons can still approve entries, fix entries, etc. Emails for 
requests is working sporadically; any reports can be exported to excel or pdf; use 
group hours to see all employees and then choose from the list; there was a 
question about shortening department names for student employee recognition; 
the dashboard is limited to a view of 100 rows; due to the software being a 3rd 
party, there are limitations as what HR and payroll can add to the pages for 
“help text”; there is a request for a summary pay report in decimals; there is a 
request for default date changes on various aspects of TCP – the problem with 
entry unapprovals causes the dates to default for all; leave accruals are being 
refreshed at the beginning of the month; inactive projects still showing on a 
student’s record – email HR; Admin leave is not for conference leave but for VIPS 
and special Admin leave only; HR liaisons will be able to approve their own 
leave;  
 



3) Update on ACAdA – Advisory Committee for Administrative Applications 
Committee - Gabriele Engler 

a. The latest on eThority replacement – the rfp process continues.  
 

Next Meeting -  
September 20, 2017 2-3:00 pm 
Room 308-10 LSC 

 
 
 
 
Sherry Yost, Chair, Term ends June 30, 2018 
Sherry.Yost@colostate.edu; 491-3247 
Theresa Todd, Co-Chair becomes Chair as of July 1, 2018 
Theresa.Todd@colostate.edu; 491-1357 
New Co-Chair needed beginning July 1, 2018 – 2-year term; then Chair for 2-year term 
 
CAPAC Website Page  
http://capac.colostate.edu/  
 
Subscribe or Unsubscribe to CAPAC ListServ 
To subscribe to our ListSrv, go to this URL, fill in your email address and name, and click 
“Subscribe”. If any individuals request to subscribe to a list, they must click the “I am not 
a robot” button. 
To unsubscribe, scroll further down on the page, fill in your email address and name, and 
click “Unsubscribe”. 
 
  
 


