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Independent Contractor Questionnaire

Responses to the following questions will assist in determining whether the individual performing the work for Colorado State
University should be classified as an employee or an independent contractor. Payments to employees are subject to tax withholding,
and independent contractors are subject to IRS reporting on Form 1099 and to Self-Employment tax.

Payee Name Is the Individual a PERA retiree? Yes No
Preparer Name Preparer Phone #
Has the individual payee been employed by CSU in the last 6 months? Yes — Pay as employee

No — Go to next question

Will the individual be performing services similar in nature to the duties Yes — Pay as employee
performed as a CSU employee? No - Go to next question

Guest Lecturer/Teacher
Yes — Pay as vendor

Is the individual a guest lecturer (not a primary instructor)? No — Go to next question

Researcher — Performing duties under the direction of a PI for work on a CSU grant

Will individual perform duties that require specialized knowledge not Yes — Pay as vendor
possessed by a current CSU Employee? Provide explanation on pg. 2 No — Go to next question

Other — Performing services unrelated to research or speaking engagements

Does the payee have an established business that provides similar Yes No
services to other clientele outside of CSU? May be required to provide
current website, business card, business stationary, etc.

Upon request can the payee provide proof of liability insurance? Yes No

Does the payee have the ability to set the schedule and working hours Yes No
to complete the work required?

Will the payee provide equipment and tools necessary to complete Yes No
the work required as opposed to using CSU resources?

Will the payee perform the work under a written contract that Yes No
outlines required duties and fixed prices for completed work?



Will the individual have control over hiring and supervising assistants or Yes No
others to assist with completing required work?

Will the individual be reimbursed for any business expenses by CSU? Yes No

Will payee be paid a lump sum amount for services provided as opposed to Yes No
being paid hourly, weekly, or monthly?

Will payee provide specific expertise when providing service? Yes No

Will CSU provide training to payee? Yes No

Please provide any additional information or explanations that will help in the determination in the space below.
Attach additional information if more space is needed.

Department Certification

| acknowledge that based on the information provided that any penalties, interest, or additional taxes assessed due to
misclassification of this individual will be the responsibility of the hiring department.

Signature Dept #

Title Date

Please attach all completed forms to requisition or new vendor document.
CSU Admin Use only

Reviewed by (Initial and date) A/P Tax HR

Individual to be paid as: Employee Independent Contractor




