
Agenda – CAPAC  
March 15 – 2-3:00 pm 
LSC 304-306 
 
 

1. Deficits on BA and TF’s – Office of Budgets, Cheyenne Hall 
 
In June 2014, it was discussed at CAAG that the Office of Budgets would be 
disapproving budget adjustment entries that put an account in deficit.  When 
checking budget balances on an account, the Office of Budgets will include 
pending entries on the Balances by Consolidation Lookup (see handout).  This 
will show the balance with all entries.  Please include a note on entries, which will 
cause a deficit, describe how the deficit will be covered. 
 

2. To purchase or not to purchase insurance on a rental car – Accounts Payable, 
Grant Polzer 
 
The State has approved four Car Rental Agencies with state contracted prices  
(Avis, Budget Hertz and Enterprise).  Enterprise is also offering additional benefits 
with the Emerald Club.  Establish an account/profile and earn extra privileges 
and reward points for free rental days. 
 
The BFS Travel website has links to these companies. 
 
The agreement with these companies will cover the insurance for the car rental.  
Travelers should not buy the car rental company insurance. The expense will be 
disallowed by CSU Travel.  
 
Be sure to use the discount code provided on the website by the rental car 
agencies.  If using travel agency to book rental car, make sure you give discount 
code to travel agency. This can also be used for non-employees traveling to 
CSU.   
 
Employees can use these discounts with personal travel. However, the insurance 
will not be provided on personal Travel. Check your personal car insurance for 
coverage. 
 
If a non-approved rental car company is used, insurance will need to be 
purchased.  A justification should be provided as to why one of the four 
approved vendors were not used. 
 
Also, remind travelers of the 60-day rule for reimbursement or the travel will be 
taxed.  The start date of the 60 days is the Trip end date. 
 
Grant will resend email to listservs.  Corrine Lindstadt has an eThority report she 
will share.  It is a trigger report to show travel over 45 days old.   
 



 
3. Procurement FYE Deadlines – Procurement, Farrah Bustamante 

Upcoming Purchasing deadlines to be aware of (see handout): 
 
April 5, 2017 Begin entering requisitions for new fiscal year. 
Information Systems is doing some testing on the system.  If it appears the 
requisition is open for the new fiscal year, before April 5 - please disregard.  The 
requisition will not process correctly. 
 
April 24th Deadline for goods, equipment or services requiring competition.  This 
includes Sole Source Justifications. 
 

            May 22, 2017 Deadline for goods or services not requiring competition. 
 

 
4. Update on ACAdA – Advisory Committee for Administrative Applications 

Committee - Staci Folot and/or Gabriele Engler 
 
No meeting 

 
5. HR – Tracy Hutton 

 
Sick Leave policy changes are updated on website. 
 
The in-range policy is not finalized.  The concept is approved by the State. The 
CSU policy is still working through approvals. 
 
 


