
Agenda – CAPAC  

October 19 – 2-3:00 pm 

Rockwell Room 119 

     

 

1. Bus Fin Items – Greg Smith 

 

-   General 

a. Mandy Zila has accepted another position in the State of Colorado. 

 

b. Greg introduced Ben Alpers who has joined the Procurement Office.  

Ben’s commodities include Moving, Scientific Equipment, police and 

security.  We are happy to have Ben join us. 

 

c. With the change in personnel – commodities have been 

redistributed among the Purchasing Agents.  To review the current 

distribution, visit the Procurement website or follow the link below: 

http://www.procurement.colostate.edu/purch/contact.aspx 

 
 

-        PO closures 

Send requests for PO closures or voids by email to 

Procurement_help_desk@colostate.edu 

 

AP will close PO’s if the final bill on the PO is less than expected (closed short): 

 When sending the final invoice – if labeled “final” AP will close. 

 Otherwise call AP and ask them to close the PO. 

 

-        PO change orders 

If there is a chance a requisition will go over $5000, send a request to the 

Purchasing Agent assigned on the PO to reopen the PO. 

 

 

-        FY Maker Pilot 

FY Maker is turned on every spring to allow the campus to begin entering 

Requisitions to the new fiscal year.   Normally this has been around the first or 

second week of April.  As a test pilot last year, the FY Maker was opened in 

March.  Procurement did not see a significant use of this during March.  They 

were interested if CAPAC would mind if the date was returned back to April 

1st.  The group voted they were in agreement with this date.  

 

 

2. Bus Fin update to FPI 2-1 – Summer Leaming 

 

http://www.procurement.colostate.edu/purch/contact.aspx
mailto:Procurement_help_desk@colostate.edu


FPI 2-1 is updated to require custom Official function forms to be 

approved by Campus Services.  Otherwise use the most current form 

posted on the website.  There is certain information required on the 

form and Campus Services needs to verify if a departmental 

customized form is collecting all the data.   

 

A reminder that Tips should not exceed 20%. 

 

3. Update on Data Distribution Advisory Committee - Staci Folot and/or 

Gabriele Engler 

 

a. IS is in the process of creating a position for a workflow person. 

b. HR/IS will be implementing Timeclock + for FLSA tracking. 

i. Phase 1 tracking time manually. 

ii. Phase 2 clocking in and out. 

iii. Phase 3 Leave Management. 

c. Kuali Student System is being presented to the Board of 

Governors as a potential implementation in the future. 

 


