
Minutes – CAPAC  
June 15 – 2-3:30 pm 
Rockwell Room 119 
     

1. Proposed changes to the Fair Labor Standards Act – Diana Prieto & 
Annette Murdock-Tangye 
Diana and Annette briefly reviewed a PowerPoint presentation on the 
changes to the FLSA and its effects to the campus community. The 
presentation is on the HR website under the “FLSA” link. One of the 
previous sessions to HR Liaisons was taped and is also on the HR 
website along with documents and forms. There will be future in-depth 
sessions for supervisors. All non-exempt staff will be required to keep 
track of their time and their supervisors will have to sign off on these 
timesheets. HR is researching a central time management system. A 
job description title does not equal exemption. There are 5 exemptions 
allowed based on matters of significance and independent judgment. 
The immediate concern is to have all questionable job descriptions into 
the time management system for review. On 12/1/16, all positions that 
paid $47,476 or less will be switched automatically to non-exempt, 
eligible for 1 ½ time wages for time worked over 40 hours per week 
(paid in dollars, comp time, and or flex time). There are approximately 
800 AP staff whose job descriptions need to be reviewed. In addition, 
26 SC job descriptions need to be reviewed. It is University policy that 
all overtime must be pre-approved. If the non-exempt employee 
continues to work overtime without preapproval, the situation 
becomes a liability for the University and a disciplinary action will be 
taken. It is highly encouraged that all review the in-depth information 
on the HR website. 

2. Airgas composite billing – Farah Bustamante & Greg Smith 
Beginning 7/1/2016, monthly cylinder rental charges will cease. 
Instead, a single upfront rental charge will be assessed for new gas 
orders.    For current cylinders, monthly cylinder rental charges are 
discontinued effective 7/1.  There will be one final billing for June rental 
charges in July.  The Airgas hosted catalog is being replaced by a 
punch-out in the shop catalog module. Future webinars will be held 
and times will be communicated through the CAPAC listserv. 

3. Fisher and VWR hosted catalogs- Farah Bustamante 



Effective 7/1, hosted catalogs will be removed. The punch out catalog 
versions remain. 

4. Chips in PCards – Farah Bustamante 
An email has been sent to PCard holders and current cards will be 
replaced with chip cards.  Cards will come with card sleeves to help 
identify the cards and cut down on violations for using the wrong card. 

5. Tracy Hutton – Repealed Legislation Update  
Effective August 10, 2016, the Colorado Employment Verification 
legislation requiring completion of the “Affirmation Form” is rescinded 
and this form will no longer be required for new hires. Human Resources 
is reviewing document retention requirements in conjunction with other 
regulatory obligations, including the Form I-9, eVerify and the 
Affordable Care Act, to determine whether it will still be necessary to 
make copies of the documents provided by employees to establish 
eligibility to work in the US (passport, driver’s license, social security 
card, etc.). A decision will be finalized and communicated prior to the 
August 10th changes. Until that date, please continue to complete the 
affirmation form and submit along with the I-9 form to HR. 

6. New University-wide Leave System – Nick Cummings 
Nick gave a brief presentation on the new University-wide leave 
management system that is to go live 1/1/2017. There will be a fall pilot 
with the College of Business. This platform will be self-service. The 
individual request will go to the supervisor for approval or denial. The 
leave system will operate in real time. There was discussion with 
questions and feedback regarding leave adjustments, leave elements, 
phone access, supervisor delegate approval, etc. HR IS is investigating 
implementing the FSLA time tracking management system along with 
the same platform as Oracle. The approval will show up in the same 
worklist. 

7. Update on Data Distribution Advisory Committee –Gabriele Engler & 
Staci Folot. Due to the new FSLA requirements, HR is looking at a 
couple different time management system options. There is one in 
particular they are interested in but waiting to get a few more details 
on it before they can move forward. IS has hired a new data architect 
who is looking at all of the ODS tables and the need for consistency 
and to reduce duplication. This will help in the future if they go with a 
new reporting tool.  Funding for a workflow position has been 
approved and has been posted. This person will work on forms that 



can be automated through Kuali using edoc lite. IS will be using the 
results from the previous workflow survey that CAPAC members 
participated in as well as feedback from CAAG as to what forms to 
start with. 

8. Announcement of New CAPAC Co-Chair Theresa Todd  
9. Announcement – We will not have a meeting in July and so our next 

meeting will be August 17, 2016. 


