Agenda - CAPAC
October 21, 2015 - 2-3pm
Rockwell North Lounge

1. Tracy Hutton, HR - Directory Titles and Certification Forms

HR is no longer requiring certification forms for AP/Faculty. The needed information is being
uploaded from TMS. Departments still need to maintain for grad students, associates, etc.
Revised offer letter should be on file in the department when assignment changes.

The online directory pulls from Oracle and AP titles are meaningless. The directory is now pulling
from “working title.” If the box is empty in Oracle (Special Information / Directory / Working Title),
there will be no title shown in the online directory.

2. Rachel Drenth, Property Management - Electronic EACR Form
Rachel was not present.

3. Gabiriele Engler and Staci Folot - Update on Data Distribution Advisory Committee

The University Leave Management system is on hold until April 2016. The committee is working on
electronic forms for approvals. Demos for a replacement reporting tool are still being held. Once
the group makes a decision, they will be submitting a request to SPARC for “testing.” Discussion
opened on how fast the replacement tool can be implemented for year-end reporting.
Symphony software was also discussed. Symphony has forecasting and email capabillities;
however, it is point in time, and has no static reports and does not cooperate well with sub-
accounts. The KC proposal development is pending. PeopleAdmin upgrades are also pending.

4. Discussion opened on the interface of TMS / Oracle. Information will be passed through but
the employee hire still needs to be completed in Oracle. Tracy will follow up. There were
guestions on position creation timeline. There is greater scrutiny on position creation than ever
before. Changes being made to exemption criteria and job duties and salary have to be
reviewed very carefully. There were questions regarding training for writing job descriptions and
training should be happening in the near future. HR is using TMS for performance management
with state classified.

5. 10/26 Travel Forum — Morgan Event Hall Library
Grant Polzer requests questions emailed to him before forum. Travel questions. Website updated
with “date working on”.

Notes:
Link to AP Classifications http://www.hrs.colostate.edu/compensation/classification-fap.html

To receive information/notices regarding the Research Administration Open Forums, please
email Patsy Harlan at patsy.harlan@colostate.edu

More info on the RA Open Forums available here:
https://vprnet.research.colostate.edu/OSP/research-administration-forum/
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