
CAPAC  
August 19, 2015 – 2-3pm 
Rockwell Room 119 
 
Minutes 
     

1. Beth Kessler – Introductions 
Beth asked people to go around and introduce themselves. 
Beth Kessler is chair. Sherry Yost has volunteered to be co-chair. Jessie Fuentes is chair/co-
chair emeritus.  
 
2. Suzanne Zimmerer – Payment card industry data security standards (PCI-DSS) 
(1) In regards to Credit Card transactions, credit cards w/ chips are being issued and in 
October, if a department doesn’t have a terminal that allows the new chip cards, the liability 
falls on CSU. Most departments have been contacted to upgrade their terminal equipment. 
(2) PCI team has been reviewing standards for CSU compliance by end of the year. Cost 
model for charges for annual transactions will be finalized soon. ACNS has hired a full-time 
position for PCI security. PCI Standard changes will be shared as known. 
 
3. Barb Gustison – New sponsor billing automation for graduate assistants/fellows & 
trainees 
Departments are being contacted for a new electronic billing for graduate assistants/fellows & 
trainees to eliminate the current paper invoice inefficiency. Percentage charge has been 
changed to FTE charge. A website portal will be available for access by departments. There 
was discussion. BSF will follow up on information regarding accurate specific payments for 
each category and the routing process for FO approval. Charlotte will be retiring at the end of 
the year and Kim Chacon will be assuming duties. 
 
4. Staci Folot and/or Gabriele Engler – Update on Data Distribution Advisory Committee 
Within 12-18 months, eThority will be gone due to purchase by another company and no 
continued support. Discover reporting tool will also be going away. The Committee is 
looking for reporting options - Tableau and Birst – but at this point, there are no replacement 
reporting options in place. KC award module is on hold due to testing. Bookstore project in 
process. HR is looking at a University-wide leave module – timeline of July 1-October 30, 
2015. Details should be coming soon. HR is also implementing a new procedure for labor 
redistribution documents to go through Kuali versus Oracle.   

Note:  A few updates from Tracy Hutton regarding the leave system: 
 Any unit currently using a system that combines leave with a full ‘time and 

attendance’ system can continue using their current system (because time and 
attendance isn’t part of this implementation); otherwise, they will have to 
switch to this leave system. 

 The timeline is uncertain due to the impending major upgrade of Oracle. 

 The process will involve requesting and approving leave through Employee Self‐
Service. 

 The ESS leave request/approval system will include a graphical calendar 
interface and integration with Outlook. 
 

5. Erin Mercurio – TEM 
July airgas bill to be uploaded directly. 
 
There have been quite a few concerns about DHA approval on travel documents. Currently if 
a DHA is unavailable, the TR document is held up in routing. A work around has been put in 



place – email the DHA and receive approval and attach the email approval to the TR doc. 
Currently BFS is testing a “DHA group” pilot in College of Engineering where 1 of 7 could 
approve in the absence of the DHA. There was also discussion on procedural items and it was 
decided that a users’ group be formed to discuss tips, work-arounds, procedures, etc. Beth 
and Erin will set up. 
 
6. Open discussion on TEM, new supplemental pay forms, TMS . . .  
It was decided that it might also be good to set up a users’ group/open forum for the TMS 
system. Beth will contact Chris Mullen about setting up a group. 
The new Supplemental Pay forms have added signatures for routing. Discussion opened and 
1 concern was voiced. Tracy Hutton stated she would follow up on the specific incident.  


