Minutes - CAPAC
May 20, 2015 — 2-3pm
Rockwell Room 119

Farrah Bustamante - Introduction of new Procurement Services personnel
¢ Introduction of new staff: Fady Elsegeiny, Purchasing Agent; Greg Smith, Purchasing
Agent; and Adriann Leveille, Admin. Assistant. (procurement _help _desk@colostate.edu
or 1-5105)
e Formation of three new procurement advisory groups: general; IT; and Engineering,
Research, Scientific. A link to sign up was sent out:
https://www.surveymonkey.com/r/B92K5C8

Kathy Phifer — RamCopy/FastPrint Policy Updates

o Slight change in policy for printing, design, web, and any representation of CSU—please
run through External Relations to look over first.

o Before signing a lease or making a purchase, contact External Relations. They might be
able to get a better deal for you. Call RamCopy before you buy—they have contracts
with Konica Minolta and Xerox.

o Fast Print centers are located in the Lory Student Center and the UCA. Be sure you get
an estimate from them first before going off campus. They can now do posters up to
24x36. It’s a great 1% stop.

Dave Hoffman - Migration of email to Office 365
o Please see the attached PowerPoint

Tracy Hutton - SC compensation adjustments and FML

e SC salary increases are similar to the last two years. There’s a 1% cost-of-living and then
another 1% - 1.8% merit increase (this will be based on performance rating and location
within salary range quartiles). The increases will be prorated if an employee has not
worked the full 12 months. There are also a couple of employee classes that have had
salary range adjustments.
Two information sessions are available: 6/3, 2-2:30p, LSC Room 308-310, and 6/4, 9-
9:30a, LSC Room 308-310

e FML - Beginning July 1, Family Medical Leave will use a look back method rather than
using a “new bucket” for each fiscal year. Please contact Tracy Hutton or Jackie Swaro
for questions.

Erin Mercurio — Travel and Airgas

e The new travel mod has rolled out (TEM). Travel arrangers should sign up for the
Travel_Arrangers list serve through ACNS. Check out the TEM FAQs which have
updated information.

e AirGas billings have caused frustration for all. (An email was sent out on 5/22 regarding
a meeting on 6/10 to discuss.) Please email Gregory.smith@colostate.edu if you wish to
attend—space is limited.

o If you are still using General Air, please contact them to pick up cylinders and contact
Jackie Riba to set up AirGas service.




